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Introduction  

The following guide was developed for use by the staff of the Rockefeller Archive Center 

and has been revised for use by researchers.  In most cases, the staff of the Archive Center will 

have identified relevant materials for researchers prior to their visit to the Archive Center.  In 

some cases, however, researchers may want to expand their search or see what is available on 

other subjects. This guide to reference tools available at the Archive Center (not online) will 

help.  It is organized in the following sections: 

Finding Aids  (p. 3) 

Card Catalogs and Microfilm Indexes (p. 4)       

Tips on Reference in the Rockefeller Foundation Archives (pp. 5-7)    

Tips on Reference in the Rockefeller Family Archives (pp. 8-10)     

Tips on Reference in the Rockefeller University Archives and RU History (p. 11)  

Tips on Reference in Special Collections (pp. 12-13)      

Published Material and Reference Works (pp. 14-15) 

  

Researchers have ready access to and use of reference materials shelved in the Reading 

Room, the Index Room (adjacent to the Reading Room, with the microfilm readers), and the 2nd 

floor library (across from the Reading Room), which contains the finding aids, biographies, 

foundation annual reports and standard reference works.  Materials elsewhere are accessible only 

to Archive Center staff.    
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the Index to his Charity Index cards, which is in print in one of the binders and also available 

online.   

Note that the JDR Papers are missing incoming general correspondence, 1895-1917, 

unless it was filed in RG 2 OMR in a project file. After 1917 see the family index cards (on 

microfilm), but correspondence in the Senior series in RG 2 may not be indexed there.   

For genealogical inquiries about the Rockefeller family, see the Rockefeller Family 

Association=s Rockefeller Genealogy (4 vols., 1910-ca. 1950) in the second floor library.    

  

JDR SCRAPBOOKS, 1904-1937 (on microfilm)  

A useful but frustrating tool are the numerous volumes of newspaper clippings about 

anything Rockefeller from newspapers from all over the country and sometimes from overseas.  

One of JDR Sr.=s daughters (Edith) hired a clipping service to compile these as a birthday present 

to her father.  The clippings are arranged in chronological order, but there is no index, so it is 

important to know about when something happened to be able to find a story on a particular 

event.  Not just family news is recorded, however: the scrapbooks also contain articles about the 

early years of the various Rockefeller philanthropies, such as the GEB and the Rockefeller 

Institute.  



 

NELSON A. ROCKEFELLER PAPERS 

The Nelson A. Rockefeller (NAR) Papers, the largest collection 

of personal papers at the Archive Center, is subdivided into three 

records groups within the Rockefeller Family Archives: 

Record Group 4, Nelson A. Rockefeller, Personal 

Record Group 15, Nelson A. Rockefeller, Gubernatorial 

Record Group 26, Nelson A. Rockefeller, Vice Presidential 

 

Record Group 4 serves as a location for all non-gubernatorial or non-vice presidential 

materials, whether they reflect personal activities or not. For example, the Washington, DC series 

contains more than 200 boxes of material that documents NAR=s eight presidential appointments 

to serve in the federal government between 1940 and 1969. Additionally, much of the 

documentation on NAR=s wide-ranging interests is found in two series within Record Group 4: 

Activities (Series A) and Projects (Series L). The distinction between the two series is NAR=s 

degree of involvement with the organization or person. His direct involvement was considered an 

activity; something he was interested in or supported was considered a project. Finally, an 

archivist can aid your research by searching for specific individual names and organizations in the 

NAR correspondence index cards that were maintained by his office staff from 1946-1971. 
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TIPS  ON  REFERENCE  IN  

THE ROCKEFELLER UNIVERSITY ARCHIVES  

AND ROCKEFELLER UNIVERSITY HISTORY 

 

The RU card index in the Index Room is useful because it provides an old-fashioned item-

level index of correspondence in some of the core collections, such as the Business Manager 

records, and the Flexner and Gasser papers, and the small collections of the early members of the 

Institute, etc. However, the time-consuming index system could not be continued, so that the 

usefulness of this index is very limited for the bulk of the material that has been received by the 

Archives since the mid 1980s. 

Two useful reference resources on RU are George W. Corner=s A History of the 

Rockefeller Institute, 1901-1953; Origins and Growth. (New York: The Rockefeller Institute 

Press, 1964) and Betsy Hanson=s Achievements: A Century of Science for the Benefit of 

Humankind, 1901-2001 (New York: The Rockefeller University Press, 2000). Particularly 

important is Appendix III in Corner, which provides a list of all officers and scientific staff at the 

Institute with their dates of service. The index to the book is useful, too, for its subject-related 

listings. It also provides information on who collaborated with whom at the laboratory bench. The 

Achievements book carries the Corner appendix to the end of the century with a comprehensive 

list of RU faculty. Although these sources do not provide  direct entrance into the RU archives, 

they often provide enough information for an archivist to look up faculty collections or subject 

listings in other record groups. 

 

Closure policies within the RU collections:  

1) University corporate records are closed if less than 25 years old; and   

2) the "-U" notations at the end of a record group number indicate that a collection is not 

available for research. 
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TIPS  ON  REFERENCE  IN  
SPECIAL COLLECTIONS 

AT THE ROCKEFELLER ARCHIVE CENTER 
 

Special Collections, as used in the RAC terminology, refers to anything not part of the 

Center=s core archival collections of the family, the University, the foundation, and the RBF.  

Finding aids for Special Collections are located in the green binders in the 2nd floor library and  

the Reading Room.  Special Collections include both organizational records and personal papers, 

and for most Special Collections, the finding aid is the only reference tool available for the 

contents of the collection.  There are exceptions, however: 

 

China Medical Board of New York, Inc. See Card Catalog in the Index Room 

 

Commonwealth Fund. See Directory of Commonwealth Fund Fellows and Harkness  

 Fellows,1925-1990.  

 

  General Education Board.  See Card Catalog in the Index Room, and for fellows see 

 General Education Board Directory of Fellowship Awards, 1922-1950. (1952).  

Note: Does not include fellows from 1950s.  Includes useful rosters in the back 

that list fellows by GEB Program and by state of origin. These lists also identify 

ANegro@ fellows. 

 

International Education Board.  See Card Catalog in the Index Room, and for fellows 

see Rockefeller Foundation Fellowship Directory, 1917-1970 (1972) 

 

Laura Spelman Rockefeller Memorial. See Card Catalog in the Index Room, and for 

fellows see Rockefeller Foundation Fellowship Directory, 1917-1970. (New York: 

RF, 1972) 

 

Social Science Research Council.  See Fellows of the Social Science Research Council, 
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1925-1951 (New York: SSRC, 1951).  Biographical sketches of 1,028 fellows.   

 

Spelman Fund of New York. See Card Catalog in the Index Room  

 

For material regarding the Russell Sage Foundation, see, in addition to the finding aid, 

the guide to a microfiche collection that includes some RAC archival documents but also many 

pamphlets and articles from the Russell Sage Foundation Library.  The guide to this microfiche is 

The Russell Sage Foundation: Social Research and Social Action in America, 1907-1947, edited 

by David C. Hammack.  
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PUBLISHED MATERIAL AND REFERENCE WORKS  
AT THE ROCKEFELLER ARCHIVE CENTER 

 

ARTICLES / BOOKS / DISSERTATIONS   BY RAC RESEARCHERS 

The RAC occasionally receives copies of articles, books and dissertations written by RAC 

researchers.  These copies are available for use at the Rockefeller Archive Center.   

 The books and dissertations are located in the library (closed stacks).  Check the card 

catalog and the Re:discovery database for the RAC library; the card catalog is in the Index Room. 

  

When we receive a copy of a journal or magazine article that cites our collections, it is 

filed by the author=s name in a cabinet behind the Reading Room monitor=s desk.  Ask the reading 

Room desk monitor for assistance.  If the article appears in a book, however, the book is kept in 

the library, and the article is not indexed separately (to locate the book check the card index by 

the editor=s name or by book title).    

 

REFERENCE WORKS IN PHILANTHROPY 

Annual reports.  The 2nd floor library has complete or nearly complete runs of annual 

reports for the following organizations whose records are here and a few whose records are not: 

Commonwealth Fund 

General Education Board 

William T. Grant Foundation (records not here) 

Population Council  

Rockefeller Brothers Fund 

Rockefeller Family Fund 

Rockefeller Foundation (also have bound Quarterly Bulletins, 1927-1936, and RF 

Trustees Bulletin, 1937-1960) 

Rockefeller Sanitary Commission for the Eradication of Hookworm, 1910-1913 

Also available are less complete unbound annual reports from: 

Asia Society 

Agricultural Development Council  
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Colonial Williamsburg 

JDR 3rd Fund 

Winrock International  

For short histories of major foundations, see Keele and Kiger, eds, Foundations (1984), 

which includes essays on several foundations whose records are at the RAC: the Charles C. 

Culpeper Foundation ( pp. 61-63), Commonwealth Fund (pp. 85-89), Jackson Hole Preserve, Inc. 

(pp. 187-189), John and Mary Markle Foundation (pp. 208-212), LSRM (pp. 255-259), RF (pp. 

364-373), RBF (pp. 373-380), and Russell Sage Foundation (pp. 379-380).  

A few editions of the Foundation Directory (most recently 1991 ed.) are available, as is 

the Guide to U.S. Foundations, 1994 edition.  These give the most basic information about a 

foundation (name, address, founder, year established, purpose, current officers, assets, number 

and amount of grants in most recent year), but the Guide includes a broader range of foundations 

than does the Directory.     

For a snapshot of foundations at an earlier period, including some now defunct ones, see 

American Foundations and Their Fields, no. 4 (1939).   

 

STANDARD REFERENCE WORKS available on the 2nd floor library:  

New York Times on microfilm (1944-December 8, 1988), with bound annual indexes, 

1940-1978. 

Who Was Who in America (complete set) 

Who=s Who in America (not complete) 

American National Biography (24 volumes, 1999) 

Notable American Women, 1607-1950 (1971, 3 volumes) and The Modern Period (1980) 

Black Women in America: A Historical Encyclopedia  (1993, 2 volumes) 

Dictionary of Scientific Biography (18 volumes)  

Biographical Dictionary of American Science: The 17th through the 19the Centuries   

(1979, 1 volume) 

Biographical Dictionary of Social Welfare in America (1986) 
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